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Guidelines and rules for placement at after-school 
care centres 
Who is entitled to after-school care? 
Pupils in pre-school, compulsory school, and compulsory school for pu-
pils/children with intellectual disabilities are offered after-school care. After-
school care must be offered up to and including the spring semester in the year 
when the pupil turns 13. Placement at an after-school care centre is offered to 
the extent needed with regard to the work or studies of the legal guardian(s). 
Pupils with special needs because of their family situation in general are also 
offered after-school care. 
 
Pupils must also be offered education at the after-school care centre if, for 
physical, psychological, or other reasons, they need special support in their de-
velopment in the form of such education. In order to determine whether a child is 
in need of special support, an investigation must be conducted. The decision is 
made by the headmaster. 

 
Applying for placement 
Guardians are responsible for demonstrating the need for after-school care. 
Guardians must provide information about their work or studies. The applica-
tion must be submitted at least two months before the desired date of place-
ment.  
 
The application is complete only once a certificate of occupation or equivalent 
is submitted. A certificate may consist of a copy of proof of employment, em-
ployer certificate, or study certificate.  

 
The certificate can be submitted no earlier than six months before the desired 
date of placement in order to be as current as possible. The application cannot 
be processed until certificates have been submitted.  
 
Education at the after-school care centre must be provided as soon as the pu-
pil's need for it has been demonstrated. The application must be signed by both 
guardians. 
 
Pupils who start a pre-school class and have been enrolled in pre-school are au-
tomatically offered placement at an after-school care centre. 
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Information on how to apply for after-school care, how to submit work and 
study schedules, and how to provide information about income can be found on 
the municipal website.  
 
Placement 
Guardians who owe the municipality money for unpaid fees are not offered 
placement until the debt has been paid. This does not apply to pupils with spe-
cial needs because of their family situation in general (Chap. 14, Section 15 of 
the Swedish Education Act) or pupils who, for physical, psychological, or other 
reasons need special support in their development in the form of such educa-
tion (Chap. 14, Section 6 of the Swedish Education Act).  
 
Notification of placement 
An offer for placement must be notified to the guardian(s) as soon as possible, 
but no later than one and a half months before the placement date. Should the 
guardian not respond to the offer, a reminder will be sent. Failure to respond to 
the reminder will result in losing the slot and the child being removed from the 
queue.  
 
Once placement has been granted, the guardian will receive a placement agree-
ment.  
 
Placement holder 
The placement holder is usually the guardian(s) of the pupil. If the guardians 
have shared custody and they both need after-school care, each of them is the 
placement holder for their respective portion. Children who share their time be-
tween their guardians in different municipalities are only offered placement in the 
district where the pupil goes to school. 
 
An adult cohabiting with the pupil’s guardian is not obligated to look after the 
pupil. However, the total household income will be considered with calculating 
the fee. 
 
The placement holder is responsible for dropping off and picking up the pupil 
at the after-school care centre. If someone other than the guardian will be drop-
ping off and picking up the pupil, this must be notified to the staff taking care 
of the pupil. 
 
Split invoice 
A split invoice means that guardians who are separated and share custody of 
their child(ren) can apply for a split invoice. They then receive one invoice 
each if they both utilise the after-school care centre placement. 
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The fee is calculated as a percentage based on the total income of both house-
holds, whether you live alone or with someone, and whether or not you have 
children together with that person. A change in income in one household will 
therefore affect the fee for the other household. 
 
If one of the guardians terminates its portion of the placement, the entire place-
ment is transferred to the other guardian. The notice period is two months, and 
the fee is charged during the notice period. 

 
Attendance 
A schedule must be submitted to the after-school care centre well before the 
child starts coming, and well before any changes to the schedule. It is very im-
portant that the guardians submit the schedule or any changes to the schedule 
well ahead of time. In case of late changes, there is no guarantee that the centre 
can accept the child. This especially applies before major holidays and the 
summer holiday. 
 
Guardians’ working or study hours, as well as the time spent travelling to and 
from work or school, form the basis for the pupil's attendance hours. Time for 
picking up and dropping off the child must be included in the schedule. Guardi-
ans may include reasonable time for rest before and after unsocial working 
hours, in consultation with the headmaster.  
 
A certificate confirming working or study hours may be required.  
 
Changes in attendance 
Guardians must notify any change in attendance, such as because of parental 
leave, at least two months in advance.  
 
Job seekers are not entitled to after-school care centre placement, only to inac-
tive placement. 
 
Guardians must notify their return to work after parental leave at least two 
months in advance. 
 
Guardians must notify any change in working or study hours to the after-school 
care centre. 
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Care during school breaks 
Care during school breaks are for guardians who only need after-school care 
for their child during school breaks and on in-service training days. Registra-
tion for care during school breaks take place twice a year, no later than 31 
March for the period 1 April to 30 September and no later than 30 September 
for the period 1 October to 31 March. Termination must be notified two 
months before the child stops coming.  
 
Inactive placement 
Inactive placement is for guardians who are seeking jobs or are taking parental 
leave. If the guardian is a job seeker and finds work for a few days, the pupil 
may come on those days. A fee will be charged for such days.  
 
Inactive placement enables guardians, within a year, to immediately get place-
ment at the same after-school care centre as before the inactivation. After one 
year, notification must be given as to whether the slot will be used. Otherwise, 
placement will be automatically terminated.  
 
Terminating after-school care centre placement 
The guardian must terminate placement at least two months before the desired 
end date. The notice period is two months. The fee will be charged during the 
notice period even if the pupil stops coming earlier. 
 
Terminating placement that refers to the period June–August does not exempt 
from payment liability if the pupil returns to the after-school care centre during 
the autumn semester that same year. 
 
Unutilised placement 
If guardians do not notify a longer absence or the pupil stops coming without 
placement being terminated, the placement will be considered terminated after 30 
days. A fee will be charged for one month. 
 
Irregular working hours 
For those who work late at night or on weekends, evening and weekend care 
are provided at the Örtagården pre-school in Hultsfred. A special application is 
required.  
Opening hours are regulated by the notified need. Such notification must be 
submitted at least two weeks before placement. 
 
Guardians on sick leave 
When guardians are on sick leave, the pupil may still come to the after-school 
care centre according to the current schedule. Any illness lasting more than one 
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week must be verified with a medical certificate. The medical certificate must be 
presented at the after-school care centre. 
 
Closing days 
The after-school care centre is closed for planning and development two days a 
year. These days are included in the regular fee and do not entitle to a deduc-
tion of fees.  
 
During the summer holiday period, the opening hours of the after-school care 
centres will be coordinated for 3–4 weeks.  
 
The headmaster will give timely notification to guardians about closing days 
and the closed summer holiday period. Those in need of placement when their 
regular after-school care centre is closed will be offered alternative placement. 
The need for alternative placement must be notified to the headmaster at least 
four weeks before closing.  
 
Guardians on summer holiday 
During the guardians’ main holiday, they are not entitled to after-school care. 
Single vacation days can be approved in consultation with the headmaster. 
 
Introduction 
A brief introduction will be provided at the after-school care centres. The intro-
duction is adapted to each individual pupil based on needs.  
 
During Christmas break and weeks 28–31, when fewer staff are working and 
areas of activity may be merged, introduction must not be provided.  
 
Opening hours 
All after-school care centres open no earlier than 05:15 am and close no later 
than 6:30 pm. 


